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Notice on Recruitment of International Students and

Alumni Affairs Manager

Work Unit: Office of International Affairs

Position Type: Administrative / International Students and Alumni Affairs
Management

Job Title: International Students and Alumni Affairs Manager

Primary Duties & Responsibilities:

1. Handling the accommodation related affairs of international students.

2. Maintaining contact with international alumni, organizing alumni events, and
advancing alumni related work.

3. Managing housing and airfare affairs of scholarship international students.

Providing daily consultations to international students.

5. Guiding schools/departments to carry out international student management and
services.

6. Organizing orientation programs for international students.

7. Other work assigned by superiors.

&

Qualifications:

1. Be law-abiding, trustable, upright, and healthy both physically and mentally;
observe the work ethic, be devoted and align with the Tsinghua culture.

2. Have a global outlook and robust intercultural communicating skills, excel at
organizing, coordinating and team-working, can sustain pressure, and be
responsive to emergency.

3. Have a doctoral degree, or master/bachelor’s degree with at least three years of
working experience.

4. Be anative English speaker and have good English-Chinese writing, listening and
speaking skills.

Application Materials:

Applicants submit their English-Chinese resume or CV with a recent personal photo to
guojichu@tsinghua.edu.cn. The email’s subject line should be “Job Application-
International Students and Alumni Affairs Management”. Only qualified applicants will
be contacted for an interview.

Required Specialty: Not prescribed

Number of Recruits: One

Expiration date: always available

Contact Information: guojichu@tsinghua.edu.cn
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